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 WAKE Up and Read Annual Book Drive 
110,000 BOOKS 13 SCHOOLS 10 BOOKS FOR EVERY CHILD





TOOLKIT INSTRUCTIONS AND BOOK DRIVE TIMELINE 
Thank you for supporting the 2019 WAKE Up and Read Book Drive!  From January 5 – February 15, WAKE Up and Read will collect new and gently-used books for children ages birth-12.  Our goal is to collect 110,000 books – enough to share at 13 schools, as well as community centers and child care facilities across Wake County.  We know that helping children develop a love for reading early in life can pave the way for later school success, and we want to ensure that every child in our community has the opportunity to grow and thrive. 
WAKE Up and Read has created a toolkit to help you participate in the book drive and help us spread the word.  These templates can be edited and tailored as needed.  Descriptions of each document and instructions for how it can be utilized are listed below.  The timeline will help you plan your collection events and suggest ways for publicizing the drive.

TOOLKIT INSTRUCTIONS
Announcement Letter – Template letter that can be sent out to your personal/professional networks to encourage book donations
One-Pager – One-page document that explains the WUAR book drive, and gives how-to tips along with basic details about the WAKE Up and Read collaborative
Flyer – A flyer that collection sites can edit, personalize, and post in their businesses/schools/etc. to promote the drive
Suggested Title List – A list of our requested books for the drive, with links to our Amazon wish list
Sticker – A sheet that can be printed and affixed to collection bins 
Social Media Timeline – Compilation of suggestions for Facebook, Twitter, and Instagram posts for individuals/businesses participating as collection sites

BOOK DRIVE TIMELINE
JANUARY
· Get involved in the book drive by becoming a sponsor or collection site – sign up at http://bit.ly/WAKEUpandReadBookDrive

January 1-5
· Spread the word and let your network know that you’re participating in the drive.  You can use the document titled BookDriveAnnouncementLetter in the WUAR Toolkit.  Ask your colleagues, friends, or civic group members to pull together donations and let them know where to drop off contributions.   
· Secure, place, and label collection boxes.  Medium-sized boxes, such as copy paper boxes, work well.  Don’t use anything too large to lift once it is full!    
· Print out “stickers” from the Toolkit and affix to your book receptacles
· Review the One-Pager document in the Toolkit to be sure you’ve covered everything
· Post to social media!  Please see the document titled BookDriveSocialMediaList for suggested posts and other information about the WAKE Up and Read social media presence. 
January 5-February 15
· Start collecting books!
· Hang flyers around your office/organization to let individuals know where to deposit book donations.  Flyer templates are also available in the toolkit.
· Post to social media!  Please see the document titled BookDriveSocialMediaList for suggested posts and other information about the WAKE Up and Read social media presence.
· Please remove any books that may be developmentally inappropriate as well as coloring/activity books, magazines, and books that may be damaged.
· Once you fill a box, please write the total number of books (or an estimate) on the outside to help us keep tally.  
January 12
· Consider attending and helping us spread the word about our Book Drive Kick-Off Event at Quail Ridge Books (4209-100 Lassiter Mill Rd, Raleigh, NC 27609) on Saturday, January 12th at 2pm.  The event will feature celebrity readers, family-friendly activities, and more!  
January 21-25
· Let us know about your progress – post to social media (and tag WAKE Up and Read), take photos, and send us an email update with the number of books you’ve collected at the half-way point.
FEBRUARY
· Collect books for the first two weeks of the month.
February 4-8
· Send out a reminder email, message, or social media post to your network to remind them about the book drive.  You may reuse the Announcement Letter from the Toolkit and make edits as necessary.
· Retweet and share WAKE Up and Read social media posts.
February 11-15
· Make a last call for book donations to your network via social media, email, or other communications.
· [bookmark: _GoBack]Encourage those who do not have books to donate to consider purchasing a book via our Amazon Wish List or at retail locations like Quail Ridge Books and Barnes & Noble, or donating at the WAKE Up and Read website. 
· Visit www.wakeupandread.org for a listing of times to drop off books at Cary Towne Center.
· Once you fill a box, please write the total number of books (or an estimate) on the outside to help us keep tally.  
· Send a thank you note to your colleagues, friends, or social media network for their support and help.
· Consider volunteering at one of the book sorting events in March and April.  To learn more and get details, please visit www.wakeupandread.org.

Thank you for your help!
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